








IRIS CARE BODYSHOP DOCUMENT COLLECTION LIST
*Please tick (¸) appropriate box    Name of Bodyshop: ___________________     Date: _______________
Document Required	 *Retrieved	 Date next due or Comment
		
Book 2 Company H&S Control	

Vehicle Lifts Service Records	 Yes	 No

Fuel Retrieval Inspection Records	 Yes	 No

Hydraulic Power Press Service Records	 Yes	 No

Steam Cleaner Service Records	 Yes	 No

Compressor Service Records (Including Receiver & Filter replacement)	 Yes	 No

Spraybooth Clearance Test (Displayed on the booths)	 Yes	 No

Spraybooth & Mixing Room LEV Test Records	 Yes	 No

General Risk Assessment 	 Yes	 No

HAVS (Hand Arm Vibration) Risk Assessment 	 Yes	 No

Manual Handling Training 	 Yes	 No

CoSHH Assessment	 Yes	 No

Noise Assessment	 Yes	 No

Work Station / VDU Assessment	 Yes	 No

Fire Risk Assessment (Also see Section 5)	 Yes	 No

Safe Work Process Documentation	 Yes	 No

Smokefree Policy	 Yes	 No

Health & Safety Policy	 Yes	 No

Health & Safety Policy Statement	 Yes	 No
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IRIS CARE BODYSHOP DOCUMENT COLLECTION LIST
*Please tick (¸) appropriate box    Name of Bodyshop: ___________________     Date: _______________
Document Required	 *Retrieved	 Date next due or Comment
		
Book 3 Employee H&S Control	

Employee Details (Name, Job Title, Job Description etc)	 Yes	 No

Employee Training Record	 Yes	 No

Employee PPE Record	 Yes	 No

Employee Health Surveillance Record	 Yes	 No

Sub-Contractors Current Permits To Work	 Yes	 No

Injury or Dangerous Occurrence Log	 Yes	 No
	 	
Book 4 PP & C (EPA) Control	

Environmental Policy (Changed in January 2007)	 Yes	 No

Local Authority PP & C Authorisation (If applicable)	 Yes	 No

Local Authority Correspondence (If applicable)	 Yes	 No

Spraybooth Olfactory Emission Records	 Yes	 No

Spraybooth Filter Maintenance Records	 Yes	 No

Spraybooth & Mixing Room Maintenance Records	 Yes	 No

Current VOC Reconciliation From Suppliers	 Yes	 No

Historic VOC Records Submitted to Local Authority	 Yes	 No

Hazardous Waste Disposal Notes	 Yes	 No

Non-Hazardous Waste Disposal Notes 	 Yes	 No

(Metals, Paper, Plastic, General Waste etc...)

Waste Disposal Notes	 Yes	 No

Waste Registration	 Yes	 No

Waste Audit Trail	 Yes	 No

Waste Management Schedule	 Yes	 No

Evacuation Procedure (Notice)	 Yes	 No

Spillage Procedure, Housekeeping Policies and 	 Yes	 No

Bodyshop Start-Up Procedures	
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IRIS CARE BODYSHOP DOCUMENT COLLECTION LIST
*Please tick (¸) appropriate box    Name of Bodyshop: ___________________     Date: _______________
Document Required	 *Retrieved	 Date next due or Comment
		
Book 5 The Fire Safety Order 2006	

Fire Alarm Test Log	 Yes	 No

Fire Appliance Control Audit & Service Records	 Yes	 No

Fire Drill Time Evaluation Procedure	 Yes	 No

Premises Fire Appliance & Emergency Exit Location Plan	 Yes	 No

Fire Drill Staff & Visitor Roster	 Yes	 No

Visitors Log	 Yes	 No

Fire Authority Correspondence	 Yes	 No

Fire Marshal Risk Assessment & Procedures	 Yes	 No

Fire Certificate of Inspection (Change in October 2006)	 Yes	 No

Fire Drill Evacuation Log 	 Yes	 No

Fire Warden Training Log	 Yes	 No

Fire Marshal Management Review Log	 Yes	 No

Evacuation Procedure (Notice)	 Yes	 No

As part of our optional services:
• We can provide a plan of your premises
• We can provide “Fire Marshalling” Procedures

Which in turn:
• Provides information on fire control and safe egress for staff and visitors at your premises
• Demonstrates to any visiting authority or enforcement authority, your commitment to safety
• Provides “Hazardous Area” location information to the Emergency Services
• Complements your existing Fire Risk Assessment

This example plan of a repair centre illustrates a typical layout of:

Fire extinguisher control
Exits (safe egress)
Assembly point
Ignition sources
Fire hazards
and Alarm points

This type of plan is essential for any risk assessment and demonstrates compliance to the new FSO 2006
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IRIS CARE
SOLUTIONS THAT DON’T COST THE EARTH

Minimum Service Charge per annum for 
the complete IRIS Care System Staffing levels per site

£1,655.00 1-20 Operatives
£1,987.20 21-30 Operatives
£2,384.40 31-40 Operatives
£2,861.58 41-50 Operatives

P.O.A. 50 & over

Specialist Services Cost from

EPA Control System £552.00
EPA Control System & Basic H&S £690.00

Fire Safety Order (FSO) Audit £690.00
IRIS Care (Self-Care) System £1,380.00

All IRIS Care contracts are subject to a minimum of a three year term.

Contact:

Jim Miller FIMI - IRIS Central Team
Office: 01789 761337
Mobile: 07717 650681
E-mail: jimmiller@iriscoatings.com

Additional charges Cost from

Additional client requested on-site visits £495.00 per day
Client Representation to Authorities £495.00 per day + Expenses

Other Specialist Requirements P.O.A.
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